
I *  
APPLICATION FOR RECORDS DlfiPOSlTlON STANDARD 

6 ,  
ISTRUCTIONS: Prepare in duplicate and forward to the' Records Management Analyst, Management Systems Division 

Application No. ' Date Completed 

ail Activation Division 
'ransit System Development 
:200 Peachtree Summit 
.01W. Peachtree St. N. E. 

-3warUann&g -. ~ - . ~.. 

L t l a n i & - G e a r & - - 3 0 1 6 5  
4. Person t o  Contact 

j . . 7. Actmn Re,cuested 
8 & E r t h l l s h  Retention Schedule: recor wi l l  continue to accumulate. 

I,, 0 Dispose of present accumulation; no further accumulation anticipated. 
c. 0 Amend Application No. - Check One: 0 Change; 0 Supercede; 0 Void 

3. Dates of  Series I 9. Records Series Tit le lfollowed by rirle used in office: if different) 

.... -~ .. _- - .~ __- 
What i s  the function o f  the Division and the Office in which this record series i s  created? 

Emliest Latest 

1975 , ] Present Rail Activation Systemwide Contracts Administratioh File. 
D. D w w o n  and Of f ice Funct ion 

See attached 

I 

-~ A__ .~ 
1 .  Recqrd Seroes Description This fi le contains the fol lowing documents (include form numbers and Wes, if  anv): 

Attach samples of the file. 

Documents relating 10:- Documents relatinq to administering Systemwide contracts 

Includedare: Divisional studies of material, equipment, contractor-submitted 
data, and the Director's general correspondence pertaining to all system- 
wide contracts. 

,- ~ for . a l l  activities sipervised by the Rail Activa-tion Division. 

File isarranged: Numerically by contract number, alphabetically by contract 
subject. 

__--_ ~ . _ _  -- .-.__I 
2. Monthly Reference Rate How of ten are records referred t o  which are: 

Ope t o  six months o ld  L~Q-- ; Seven lo twelve months o ld1 )9___  ; Thorteen to twenty-four months old 20 ; . 
twenty-f ive months and older 1 ? __  _ _  . ~ ~ 

3. Ann'uat Rate of Accumulation o f  Records 

__- -I___ 

Letter-size drawers 4 ; Legal-size drawers ; Shelves :Other (specify/ \ :  

3012 131761 



I . -_ 

ial copy of the series? 

______~_~. .. 
h. Does the serles contain conftdential in fo rpa l ion  kequiring security handling? 11 yes. cite law or regul j t ion. 

a. State Law - __ - years. d. Audi t  period years. 

b. Statute of l imitat ion - years. e. Administrative need - years. 

c. Federal law I -~ years. 1. Federal retenl ion instructions - years. 

Attach copy or excel1 01 laws or regulalions. Explain admtnistrative need. 

111 D-P41 - E.O.M. 
~. ~ ~ __ -- 

6 .  Approved Disportiton Instruclions T h ~ r  agency recommends tha t  Ihe f ~ l e  series tm cut 011 ill the end 01 each. 

I I C'1lemi.w Yea,; I3 F W ~ I  Yeat; h;d Other -al_com@~emn.~-ebntract, ther 

5 Hold in the current files area -A. __ r n o n t h b l  

0 Transfer to local holding area: hold 

$r Destroy. 

0 Transfen to State Archives for  permanent retenlion. 

- yearfsl, then 

year(r1; then 

B T r a n s f e r  t o ~ R e c o r d s C e n t e r ; h o i d _ _ _ ~ 3 .  - v e a r l s l ; C  past project completion, 

El Other Ispeoryl  

As per 'E.O.M. instructions 

Early transfer is authorized..of contract sybjects (items) upon 
completion of activity. 

These instructions apply 1 0  all prior ant1 future ,x:cumulatinns 01 the series. 


